Mount Vernon Community Hall - Youth Club Risk Assessment
Risk Assessed: Weekly Youth Club Session (Ages 5–12)
 Date of Risk Assessment: 18 June 2025
Step 1: What are the hazards?
Step 2: Who might be harmed and how?
Step 3: What are you already doing?
Step 4: What further action is necessary?
Step 5: How will you put the assessment into action?
	Area Checked
	Hazards
	Who Might Be Harmed
	Existing Measures
	Further Action Needed
	Action By Whom
	Action By When
	Done

	Gruffalo Trail
	Broken glass, damaged wood, unsafe train
	Children, volunteers
	Weekly inspection before arrival
	Remove any hazards immediately – or change this session to something else- report the issue to hall management / staff member
	Designated lead/staff/adult volunteer
	Before each session
	☐

	MUGA & path
	Debris on playing field
	Children playing football
	Visual check before use
	Clear debris, cones to block unsafe areas, check for glass – remove 
	Designated lead/staff/adult volunteer
	Before activity
	☐

	Playpark
	Broken equipment, sharp objects, debris
	Children using the area
	Quick safety check pre-use
	Report damage, cordon off hazards
	Designated lead/staff/adult volunteer
	Before use
	☐

	Community Garden
	Glass, unsafe mud kitchen, setup, debris on pathway
	Children in play area
	Weekly inspection, remove sharp objects
	Secure tools, clean mud kitchen
	Designated lead/staff/adult volunteer
	Before session starts
	☐

	Community Hall (Indoors)
	Slips (water), trip hazards, blocked toilets, obstructions to stage cupboard
	All attendees
	Make sure that there is cleaning equipment for the start of the session and replenished at the end. Mop floors, remove clutter, empty bins. Check first aid kits.
	Put up signs, ensure toilets are clear. 
	Designated lead/ staff/adult volunteer
Report any issues to hall management or staff member.
	During setup and clear up
	☐

	Toilets
	Flooding, blocked toilets, items left on floor
	Children, staff and volunteers
	Regular check before and during – take out sanitary products
Check there are toilet rolls available for the session, make sure toilets are flushing at the start, during and end of the sessions.
	Clear blockages or close toilet stall

Report any issues to hall management or staff member.

	Designated lead/staff/adult volunteer
	Before, during session and end 
	☐

	Community Hub
	Table taken down, set up chairs, move obstruction to games area
	Children playing games
	Table removed before session
	Confirm games area is safe & clear
	Volunteer assigned to community hub
	Before session
	☐


Step 6: Review Date 
Designated Lead ______________________           Review Date: ___________________
Note: Any questions on health and safety and First Aid should firstly be directed to Donna Connor, Development Officer (MVCH) or the designated person(s) in charge on the day.

